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Application for a licence for:  
Private Hire Car Vehicle or Taxi Vehicle- 
Material Change 
CIVIC GOVERNMENT (SCOTLAND) ACT 1982 
 

Submit this application to: Fairfield House, 8 Lothian Road, Dalkeith, 
Midlothian, EH22 3AA or email civiclicensing@midlothian.gov.uk 
 

For this form in another format or language email civiclicensing@midlothian.gov.uk 
 
Application (from 1 April 2026) 

• £85 
 

To pay by credit/debit card call 0131 271 3529 

Our bank details for payment: 
Sort Code:  83-17-26 
Account: 00128568 
Bank: Royal Bank of Scotland 
Reference: PHC Change (and your name) or TAXI Change 
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Type of application 
□ Taxi    □ Private Hire Car 

 
 

Section 1 – Who is applying for the licence 
 

Details of Individual Information 
Full Name (Forename and Surname)  

Any previous surnames  

Home Address (and postcode)  

Telephone Number  

Mobile Number  

Email Address  

Section 2 – Details of vehicle 
 

Details of Individual Information 
Number of Licence  

Registration number as designated in licence  

Date of registration of vehicle   

Make/Model  

 CC rating  

Number of doors  

Colour  

Chassis number  

Measurement across back seat  

Names and addresses of drivers 
 
 
 
 

 

Are you changing the registration number? 
If yes to what? 

 

Are you installing partitions and screens?  

 

Office Use  
IDOX No  

Paid  
To TEC  
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Section 3 – Previous convictions 
If the tables are blank, we will assume you do not have any convictions. 
You must list: 

• All convictions and Alternatives to Prosecutions, except those which are spent 
in terms of the Rehabilitation of Offenders Act 1974 

• All Alternatives to Prosecutions (ATPs), except those which are spent in terms of 
the 1974 Act, 

• All Fixed Penalty offences either currently or previously shown on your driving 
licence, and any you have accepted but which are not yet on your licence. 

 
ALL CONVICTIONS MUST BE DECLARED, including those which might normally  
be expected to be spent in terms of the Rehabilitation of Offenders Act and those not 
resulting in imprisonment or fines e.g. Community Service Orders, Compensation Orders, 
Deferred Sentences, Probation Orders, Admonitions etc.   
 

You can obtain this information from Police Scotland - 
dataprotectionsubjectaccess@scotland.pnn.police.uk or by writing to Data Protection Central 
Processing Unit, Information Management Unit, Police Scotland, Queen Street, Aberdeen, 
AB10 1ZA. Your request must be accompanied by scans/ photos/ photocopies of two official 
documents which between them should confirm your date of birth and your current address.  
Once the Chief Constable is satisfied as to your identity, Police Scotland have one month to 
reply to your request. 
 

Conviction 1 
 

Detail required Information 
Full Name  

Date of conviction  

Court  

Offence  

Sentence  

Conviction 2 
 

Detail required Information 
Full Name  

Date of conviction  

Court  

Offence  

Sentence  

If you need more space please continue on another page. 
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Section 4 – Declaration 
The information on this form is correct. I know that making a false declaration is an 
offence. Any person who in or in connection with the making of this application makes 
any statement which they know to be false or recklessly makes any statement which is 
false in a material particular shall be guilty of an offence and liable, on summary 
conviction, to a fine not exceeding £5000.  
 
 
Date …………………………. 

Name of Applicant or Agent……………………………………........................... 

Address of Agent (if applicable) ……………………………………………………… 

………………………………………………………………………………………………… 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Information supplied on this form may be held on computer both within Midlothian Council and other 
bodies (e.g. Police Scotland). Background enquiries will be made which may include reference to 
personal data held on computer. To find out how Midlothian Council collects, uses and shares your 
personal information, visit www.midlothian.gov.uk to access our online Privacy notice 

http://www.midlothian.gov.uk/
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