
KEY: 
 
 
 

 

 The online at eBuilding Standards  
 portal is run by the Scottish  
 Government: 
 https://www.ebuildingstandards.scot 
 

  
 

  
What do you need 

 to do? 

Create an online account 

and Login 
Add the form  

you require  

Fill in and  

submit form 

Which form do you 

need?  

As the work progresses on site 

 

Contact Midlothian Council Building Standards: 

Email: building.standards@midlothian.gov.uk 

Telephone: 0131 271 3350 

Address: Fairfield House, 8 Lothian Road, Dalkeith EH22 3ZN 

a) Tell us when the work 
will start/has started.  
 

You are required by law to 
notify us within 7 days of the 
date on which work starts.  

b) Submit documents  
 

You submit e.g. photographs, 
reports and certificates that we 
have asked for. 

c) Request an extension 
to your building warrant  
 

When the 3-year period for 
your building warrant is due 
to run out and you have not 
yet completed all the work. 

d) Apply for temporary 
permission to occupy or 
use a building  
 

With our agreement, you can 
apply to temporarily occupy 
or use while the completion 
certificate is being finalised. 
You can also submit any 
supporting documents. 

e) Apply for a 
Completion Certificate  
 

You confirm that all the work 
has been completed and 
complies with the building 
regulations. You can also 
submit any supporting 
documents. 

 a) Notice Regarding 
Start of Work 

b) Additional Supporting 
Documents 

c) Application to Extend 
Period of Validity of 
Building Warrant 

d) Application for 
Temporary Occupation 
or Use 

e) Completion 
Certificate 
 

2) SELECT THE 
BLANK FORM YOU 
REQUIRE 
 

Follow our  
‘How to create a 
proposal and add a 
blank form’ or  
‘How to add a blank form 
to an existing proposal’ 
guides to add a blank 
form. 

3) FILL IN, REVIEW 
AND SUBMIT FORM 
 

Our guides can help you 
complete the details 
required on the form you 
will need on the online 
eBuilding Standards 
portal: 
 

a) Complete a Notice 
Regarding Start of Work. 
 

b) Complete Additional 
Supporting Documents. 
 

c) Complete an 
Application to Extend 
Period of Validity of 
Building Warrant. 
 

d) Complete an 
Application for 
Temporary Occupation 
or Use. 
 

e) Complete a 
Completion Certificate. 

CREATE AN ePORTAL 
ACCOUNT 
 

If you do not already 
have an account, follow 
our ‘How to create an 
ePortal account’ guide to 
create an account on the 
online eBuilding 
Standards portal. 

When all the work is complete on site 

 

Before the work starts on site 

1) LOGIN 
 

Login to your online 
account. 
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