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Purpose of these Notes

These notes are written to provide candidates and election agents with a brief summary of information that will be useful to you in contesting the European Parliamentary Elections in the Electoral Region of Scotland in May 2019.  They cannot replace the formal rules in the legislation or the official guidance form the Electoral Commission, but the aim is to explain how things will be managed within this region by the Returning Officer and his staff.  
The main focus of these notes is on the nomination process.  Some information is also given about the campaign and the collation of the result and allocation of seats for the Electoral Region.  If you have any questions about any aspect of the election process please feel free to raise them with the Regional Returning Officer’s team at any time.  Contact details are provided in this document.

Formal Submission, Informal Checks

When you formally submit a nomination paper the information on it is taken as accurate and used in our documentation, including the ballot paper.  Therefore the details need to be correct to avoid mistakes that might invalidate the nomination or cause other confusion.  While this is your responsibility to check, we will offer an informal check of documents before we formally accept them from you.
1.
Key Points for the Nomination Process
1.1

Completed nomination forms and related documents can be returned between 10am and 4pm on any weekday between 16 April 2019 and 25 April 2019.

1.2

You must keep to these dates. The Regional Returning Officer (“RRO”) is, by law, unable to accept any form received after 4pm on Thursday 25 April 2019. 

1.3

Forms must be returned to the European Elections Office, Pendolino Room, City Chambers, High Street, Edinburgh .  Call at the City Chambers Reception and staff will come to  assist you.  Ideally, parties and and individual candidates should contact the RRO team in advance to make an appointment.  Appointments can be made by calling 0131 529 3625 or 0131 529 7639, or by emailing graeme.donaldson@edinburgh.gov.uk or



diane.hill@edinburgh.gov.uk
1.4

A nomination paper must be hand delivered as follows:

(a)
if the nomination concerns a registered party, the nomination must be hand delivered  by the party’s nominating officer or a person authorised in writing by him/her; or
(b)
if the nomination concerns an individual candidate, the nomination must be hand delivered by the individual candidate, or a by person authorised in writing by him/her. 

2.
Nomination Timetable

2.1

The nomination period will run from 16 April to 25 April 2019.  An election timetable, showing the key dates, is included in the Nomination Pack and is also posted on the Electoral Commission website

3.
Nomination of Candidates

3.1

Nomination papers are provided in the Nomination Pack and can also be downloaded from the website at www.edinburgh.gov.uk/elections
4.
Checklist of forms and other documents to be delivered as part of the nomination
4.1
The nomination papers must be delivered no later than 4pm on 25 April 2019.  The items which constitute the nomination papers are:
a) Nomination Form and (for registered parties) a list of candidates, signed by the nominating officer*;
b) Consent(s) to Nomination *;
c) Notice of Appointment of Election Agent, if the party or individual candidate is standing only in the Electoral Region of Scotland*;
d) Certificate of Authorisation from the party’s nominating officer;
 and

e) A deposit of £5000, as described in section 12.1(c) of these guidance notes

*  These forms are included in the Nomination Pack issued by the RRO, but can also be downloaded from the Electoral Commission’s website.
5.
European Elections Office for the Electoral Region of Scotland 
5.1

The European Elections Office is located in the City Chambers, High Street, Edinburgh EH1 1YJ. Nominations will be taken in the City Chambers. Please DO NOT deliver election notices or forms to the Council’s HQ at Waverley Court or to any other local authority office in Scotland.

5.2 

Officers in the European Elections Office dealing with nominations may be contacted as follows:


Ross Murray
0131 469 3870





Ross.murray@edinburgh.gov.uk

Chris Highcock
0131 469 3126






chris.highcock@edinburgh.gov.uk

6.
European Parliamentary Elections 2019 : Who’s Who
6.1

Regional Returning Officer

6.1.1

Kenneth Lawrie, the Chief Executive of Falkirk Council and Local Returning Officer for Falkirk is the Returning Officer for the Electoral Region of Scotland and is generally known as the “RRO”. He is responsible for the receipt of nominations and the collation and declaration of the result for the Electoral Region.
6.2

Local Returning Officers

6.2.1

The election is administered on the basis of Local Authority areas within the Electroal Region of Scotland.  A Local Returning Officer (“LRO”) has been appointed for each Local Authority Area.  Each LRO is responsible for the conduct of the poll and the counting of votes cast within their area.  They will contact candidates and election agents directly with local arrangements.  
6.2.2

A list of the Local Authority areas identifying the LRO, their office contacts and the relevant local Electoral Registration Officer is included in the Nomination Pack. 

6.3
The RRO Nominations Team

6.3.1
The RRO’s nominations team is set out at 5.2 above. 

7.
Office Hours

7.1

Staff in the European Elections Office will be available to help you with any difficulties or queries regarding the nomination process, or any other aspect of the election, at the following times:

· Monday to Thursday 9am to 5pm; and
· Friday 9am to 4pm.

7.2
The nominations period falls across the Easter weekend, including Good Friday and Easter Monday. On these days, nominations will not be taken but the European Elections Office will be open at the following times in order to take queries from registered parties and prospective individual candidates:
· Good Friday: 10am to 3pm

· Easter Monday: 10am to 3pm

8.
Completion of Nomination Papers

8.1

Please pay particular attention to the rules for filling in nomination papers and related matters, as specified in Schedule 1 to the European Parliamentary Elections Regulations 2004.  If you have any questions, please refer to the Electoral Commission Guidance or contact the RRO Nomination Team on  0131 469 3126. 

8.2

In particular each regional list submitted by a registered party’s nominating officer     must:

(a) set out the full name and home address of each candidate included in that list in the order in which they would be allocated a seat for the Electoral Region;
(b) state any commonly used name for a candidate to included on the ballot paper, if this is required;
(c) include the name of the registered party and the name by which it is to stand for election.  This must not be more than 6 words in length and must be authorised by a certificate issued by or on behalf of the registered nominating officer of the party;
(d) be nominated by the party’s nominating officer; and
(e) be accompanied by a valid consent to nomination for each candidate.


Further guidance is available from the Electoral Commission Website at 
https://www.electoralcommission.org.uk/i-am-a/candidate-or-agent/european-parliamentary-elections 
8.3
Each nomination submitted by an individual candidate must:

(a)
set out the full name and address of the individual candidate;

(b)
the description to be used (which, unless the individual candidate will represent a registered party, will be the word “Independent”);

(c)
state any commonly used name for the candidate which is to be included on the ballot paper; and
(d)
be accompanied by a valid consent to nomination for that individual candidate.

9.
Party Emblems

9.1

A party’s registered nominating officer may ask for one of the party’s registered emblems to be printed to the right of its name and other particulars on the ballot paper.  This must be supported by a certificate of authorisation.  

9.2

The party’s registered nominating officer must submit a certificate of authorisation in writing within the time allowed for the delivery of nomination papers i.e., no later than 4pm on Thursday 25 April 2019  This certificate of authorisation forms part of the nomination paper.
10.
Informal Checks

10.1

All candidates have the opportunity to have their nomination papers informally checked prior to their formal submission.  Informal checks are designed to assist candidates and parties with participating effectively in the electoral process so that, if possible, any errors made in completing the paperwork do not deny electors the opportunity to vote for that candidate or party.  An appointment system is in place so that you can arrange an opportunity bring the papers in to be reviewed. 

10.2

When conducting an informal check the RRO team will make it clear that the nomination papers are being looked at informally.  At the conclusion of the informal check, the RRO staff will offer to return the nomination papers if an issue has been identified.  If no issues have been identified the RRO staff will offer to accept them formally. 

11.
Accuracy and Checking

11.1

When nominations are delivered, the RRO’s team will check the nomination papers for accuracy and make sure that they conform to statutory requirements.  Occasionally, nomination papers cannot be accepted and new or amended papers are required in order to meet statutory requirements.  It is in the interest of candidates to make sure that there is enough time during any appointment made to deliver nomination papers  should new or amended papers be required.

11.2

The team will check completed nomination papers and associated documentation as soon as practicable after they are delivered, so there is time to get in touch if there are any issues. The RRO and his staff also have the power to correct minor errors in a nomination paper or list, for example obvious errors of spelling in the details of a candidate or registered party. 
12.
Valid Nominations

12.1
Nominations will only be valid if the following rules are complied with (as per the European Parliamentary Elections Act 2002 and the European Parliamentary Elections Regulations 2004):

(a) the Registered Party’s regional list consents must be made in writing to the Regional Returning Officer, c/o European Elections Office, City Chambers, High Street, Edinburgh  EH1 1YJ between 16 April 2019 and 25 April 2019. Similarly, an individual candidate’s consent to nomination should be delivered to the same address and within the same timescale. We have provided a form for this purpose and it must be signed by a witness.  

(b)
If a candidate is not in the United Kingdom, this consent can be sent in another written form - the Rules say that "a facsimile (or other similar means of communication)" is accepted.  The RRO would accept an e-mail or fax  demonstrating that consent has been given. On the consent, candidates must state:

i. their date of birth

ii. that they are aware of the provisions of Section 10 of the European Parliamentary Elections Act 2002 ( the grounds for disqualification to be a MEP); and 

iii. that, to the best of their knowledge and belief, they are not disqualified from the office of MEP
(c)
The deposit for each registered political party or individual candidate (£5,000) may be paid by the following methods:

 (i) by direct electronic transfer to the bank details below

· Sort code 83 06 08 Account Number 00740589 – CEC Income Account, RBS 36 St Andrew Square, Edinburgh, EH2 1AF
BIC:RBOSGB2L,IBAN GB10RBOS83060800740589

(Note: if candidates intend to pay using this method they must e-mail: chris.highcock@edinburgh.gov.uk at the time payment is made advising – date funds expected/candidate or party name and any reference details.

(ii) by UK bankers draft or UK building society cheque payable to CEC-2019     European Elections.

(iii) by debit or credit card in person at the European Election Offices between the following times Monday – Friday 10am to 4pm (Note: there will be a transaction fee charge of £60 should you wish to pay by credit card)
(iv) by cash – should you wish to make payment via this method then you should contact: Chris Highcock tel: 0131 469 3126 in advance to make specific arrangements.
(d)
A registered party or individual candidate’s deposit will be returned not later than the next working day after the result of the election is declared.  The deposit will be returned in the name of the person who lodged it unless an alternative instruction is given.  The receipt for the deposit will allow for an alternative return payee to be specified.Please ensure that when submitting your party or candidate nomination that you complete the Deposit Refund Form. This must be completed with the details of a valid UK based sterling bank account where you wish the deposit to be repaid.  If we do not have a completed and signed form then we may not be able to return your deposit.  The exception to this is where a registered party is found not to have polled more than one-fortieth of the total number of votes (0.025%) polled by all the registered parties and individual candidates in all of the local counting areas included in the Electoral Region of Scotland.  In such cases, the party’s deposit will be forfeited.

13
Withdrawal of Nominations

13.1

If a registered political party wishes to withdraw its nomination or a candidate from the list, they must lodge a notice of withdrawal with the Regional Returning Officer, European Elections Office, City Chambers, High Street, Edinburgh EH1 1YJ before 4pm on Thursday 25 April 2019.  The notice of withdrawal must be signed by the party’s nominating officer.  
13.2

An individual candidate may withdraw as a candidate by signing and submitting a withdrawal notice.  There are no restrictions on who may submit the notice, but it must be delivered in person.  The deadline for withdrawals is 4pm on 25 April 2019.

14.
Appointment of Election Agent

14.1
All of the registered parties which deliver nomination papers must name an election agent.  If a party is standing in more than one region, the agent’s name and address and office must be declared in writing to the Secretary of State by or on behalf of the party’s nominating officer.  If a party is standing in the Electoral Region of Scotland only, the agent’s name, address and office must be declared in writing to the Regional Returning Officer, European Elections Office, City Chambers, High Street Edinburgh EH1 1YJ.  In either event this must be done no later than 4 pm on Thursday 25 April 2019.  We have enclosed a form for this purpose.  
14.2

A nominating officer may name him/herself as election agent for a registered party in terms of regulation 33 of the European Parliamentary Elections Regulations 2004.  If a nominating officer does not return the form by this date, the law deems that the nominating officer has named him/herself as election agent and the nominating officer’s name will be published accordingly.

15.
Appointment of Sub-Agent
15.1

The election agent of a registered party may appoint one (but not more than one) deputy election agent (known as a sub-agent) to act in any part of the Electoral Region. Not later than the fifth day before the day of the poll, 15 May 2019,  the election agent shall declare in writing to the Regional Returning Officer the name and address of the sub-agent(s) and the area(s) for which the sub-agent(s) has been appointed. 

15.2

However, we would encourage that this form is returned when submitting your party’s nomination paper to enable relevant local counting area documentation to be sent direct to your appointed sub agents rather than via your election agent.

16.
Appointment of Polling Agents

16.1

A party’s election agent, or sub-agent may appoint polling agents to attend polling stations for the purpose of detecting the offence of personation (that is, voting illegally as another person).  The election agent must do this in writing to the appropriate LRO, no later than Thursday 15 May 2019.  LROs will contact election agents for this purpose as soon as possible after the close of nominations.

17.
Appointment of Counting Agents

17.1
Each registered party’s election agent, or sub-agent, may appoint counting agents to attend the counting of the votes.  The number of counting agents allowed for each party and individual candidate will not be less than the number obtained by dividing the number of clerks employed at the counting of the votes by the total of the number of registered parties and individual candidates standing nominated.  

17.2
The LRO will advise each registered party of the number of counting agents who may be appointed as soon as practicable following the closing date for lodging of nominations.  This will vary depending on the physical capacity of the location at which the votes will be counted. 

17.3
Notice of appointment of counting agents, stating their names and addresses, must be given in writing to the appropriate LRO, no later than Thursday 15 May 2019.  Again, LROs will contact election agents regarding this matter as soon as possible after the close of nominations.
18.
Opening of Postal Votes

18.1
Postal ballot papers will be issued by LROs in two batches, with the first issue between around 7 May.  Postal ballot papers, completed and returned to LROs, will be opened daily and the identity of the elector verified; the ballot papers themselves will not be counted until 26 May 2019.  Formal notices regarding the opening sessions will be issued by the relevant LROs at least 48 hours in advance. 

18.2
Registered parties and individual candidates may appoint agents to be present at the opening of postal votes and they will be informed in writing of the timings for these. Ther number of agents who may be appointed will be confirmed in the formal notice regarding the opening of postal votes. Observers at postal vote openings must abide by the requirements for secrecy.  

19.
Counting of Votes Cast and Allocation of Seats

19.1
The calculation and allocation of seats for the Electoral Region of Scotland will take place at the City Chambers, High Street, Edinburgh on Sunday 25 May 2019 and Monday 26 May 2019. The result will be announced by the RRO.  LROs will provide details of local count arrangements in their area. 
19.2

Admission to each local count will be restricted to:

(a) members of the relevant LRO’s staff;
(b) the election agents of each party(including counting agents) and individual candidate or person nominated to attend instead of an election agent;
(c) each candidate and a guest; 

(d) a number of guests invited by the relevant LRO;
(e) representatives of the Electoral Commission; and
(f) observers accredited by the Electoral Commission. 

19.3
Representatives of the media may also be accredited to attend with the permission of the LRO.

20.
Copies of Registers of Electors and the Absent Voters List
20.1
You can request a copy of the register of electors and absent voters list.  A form to request this is included with the Nomination Pack.  You can only use any register or list that you request with this form for specificed electoral purposes.  

20.2
Following valid nomination of the registered party or individual candidate, the form will be countersigned by a member of the RRO’s staff and forwarded to Electoral Registration Officers throughout Scotland.  A free copy of the relevant electoral registers and the absent voters list will then be supplied to you in data format (by default).  (A paper copy can be requested - the nominating officer must make their own arrangements to uplift these registers). 
21.
Lists of Polling Places and Election Posters
21.1
LROs will provide details of polling places and polling stations in their areas.  LROs will be able to advise on the approach to the display of election posters on street furniture and lampposts in each local authority area.   This is a matter for local councils, not for election administrators.
22.
Conduct of the Election Campaign

22.1

The RRO, LROs and their respective staff cannot give advice as to the conduct of the election campaign by candidates or agents, particularly in relation to the legality of actions by candidates or agents in such campaign.  We administer the election, we do not police it.  Specific concerns regarding behaviour should be reported to the Police or Electoral Commission as appropriate.
23.
Statutory Provisions
23.1
These notes have been prepared for the convenience of candidates and agents.  They should be read in conjunction with the up to date statutory provisions relevant to European Parliamentary Elections.  Such provisions include, but are not limited to, the European Parliamentary Elections Regulations 2004 , the Representation of the People Acts 1983, 1985 and 2000, the Political Parties Elections and Referendums Act 2000, the European Parliamentary Elections Act 2002 , the Electoral Administration Act 2006 and the Representation of the People (Scotland) Regulations 2001 which should be referred to for their terms.

23.2
Further guidance for Candidates and Election Agents may be found on the following websites:
Electoral Commission – 
www.electoralcommission.org.uk and
www.aboutmyvote.co.uk       
City of Edinburgh Council – www.edinburgh.gov.uk/elections  
The Electoral Management Board for Scotland (EMB) http://www.electionsscotland.info/
The website of the Council of the LRO, usually under the section marked “Elections and Voting”.
KENNETH LAWRIE
Regional Returning Officer

c/o European Elections Office
City Chambers

High Street

Edinburgh

EH1 1YJ
April 2019
� This form applies only to nominations made for or on behalf of a registered party. A form is not provided for this purpose in the Nomination Pack.
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