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Early Learning and Childcare Expansion
Grant Application Scheme
Application Form
Organisation Name
	     


	Office Use Only

	Application Reference Number
	

	Date Application Sent
	

	Date Application Returned
	


Section 1 – Applicant Details and Summary Table
	1.
	Organisation name


	     

	2.
	Trading name

	     

	3.
	HQ address

	     

	4.
	Correspondence address

	     

	5.
	Contact name

	     

	6.
	Contact designation

	     

	7.
	Contact phone number

	     

	8.
	Contact e-mail address

	     

	9.
	Legal structure of organisation (e.g. plc, charity, sole trader)


	     

	10.
	Number of employees/volunteers

	     /     

	11.
	Address of property/site of this application

	     

	12.
	Is this an existing or new ELC setting?

	     

	13.
	Are you proposing to buy land/property/build a property/extension/add facilities etc.?

	     

	14.
	Who will own the asset(s)? 


	     

	15.
	If not owned by the organisation at 1. what will the terms of occupancy be, e.g. 25 year lease? 
	     

	16.
	Current physical details

	

	16a
	Description of building(s)/site
	      

	16b
	Total floor space used for funded ELC
	      m²

	16c
	Registered capacity

	      

	16d
	Total number children enrolled (all ages)
	     

	16e
	Funded ELC capacity (funded 2, 3 and 4 year olds)
	     

	16f
	Number of funded ELC children enrolled 
	     

	17.
	Proposed physical details

	

	17a
	Description of building(s)/site
	      

	17b
	Total floor space used for funded ELC
	      m²

	17c
	Registered capacity

	      

	17d
	Total number children enrolled 
	     

	17e
	Funded ELC capacity 


	     

	18.
	Any relevant additional information
	     



Section 2 – Application

2.1. Proposal Details

a)
Please outline your proposal here. Briefly summarise how you intend to add capacity before expanding on this with a more detailed explanation of your plans, including any timescales where these are known. You must clearly articulate your plans and demonstrate how they will achieve additional, sustainable, capacity for the expansion in ELC hours. Where appropriate, please enclose designs or other plans with your application and list these at the end of your answer for ease of reference.
	Brief Summary
     


	Detailed Explanation
     



b)
Please explain the benefits of your proposal, how these will be measured and how these will help to achieve the objectives of the expansion programme (detailed in the guidance notes).
	     



c)
Please outline what contingency you have in place to implement the proposal should you be partially successful or unsuccessful, i.e. how many additional places could still be delivered if partial or no funding was received from this scheme.
	     



2.2. Funding Details
Please complete the attached cashflow spreadsheet to show the costs and funding of your proposal. Please provide a breakdown of the costs in to broad areas, for example converting a room into a playroom, installing a kitchen, architect fees. A high level of detail is not required.
NB
Please enclose with your application any evidence of costings e.g. quotes from suppliers. If your proposal includes building work(s), please ensure you obtain at least two quotes for any proposed works and enclose evidence of these with your application. If your proposal includes other funding, either from your own reserves or from a successful application to another funding source, please also include evidence of this.
2.3. Business Finances
Please enclose:

· Your last two years’ certified trading accounts

· A business plan for the additional capacity once it is open, detailing the operating costs, repayment of any loan(s) and projected income. Depending on the circumstances of your proposal and business arrangements, you may provide this for the whole setting or just for the additional capacity.
2.4. Additional Information
Please include here any additional information which you think is relevant to your application.

	     



Section 3 – Declaration
	On behalf of the organisation named on the front cover of this grant application, I confirm the following:

· That the answers given throughout this document are true, complete, accurate and in no way misleading;

· That I am an appropriate owner, manager, board member or committee member of the named organisation and therefore authorised to carry out activity of this nature on its behalf;
· That all other reasonable and sustainable funding sources have been pursued and that this application is only for the balance of funding required for the project;
· That consent is given for the information contained within this document, and within all supporting documentation enclosed as supporting evidence, to be reviewed by appropriate employees of Midlothian Council.
Please note that, if you provide false or incomplete or misleading or misrepresenting or inaccurate information in your application or if fraud is identified, the Council may hold you liable and will be entitled to stop any further scheduled payment under the grant agreement as well as provide your details to relevant fraud prevention agencies.

The Council may share information with organisations and individuals with a legitimate interest in this grant scheme. The Council recognise the need to maintain confidentiality and details will not be made public in any way, except as required by law.

The Freedom of Information Act 2000 gives members of the public the right to request any information that the Council hold. This includes information received from third parties such as, although not limited to; grant applicants, grant holders, service providers or contractors and people making a complaint. If information is requested under the Freedom of Information Act, the Council will release it subject to exemptions, although we may choose to consult with you prior to the release of the information. On completion and submission of this form you confirm that you understand the Council’s obligations under the Data Protection Act 2018, the Freedom of Information Act 2000 and that you accept that as long as our actions conform to the relevant law we will not be liable for any loss or damage that you suffer as a result of us fulfilling our obligations.



	Name:
	     


	Designation:
	     


	Date:
	     



Where a voluntary ELC provider or playgroup manager has signed above, please also include an additional signature from an appropriate committee member to demonstrate committee agreement to the proposal:
	Name:
	     


	Designation:
	     


	Date:
	     



Applications must be received by
12pm on Wednesday 8 May 2019
Checklist

Please check that you have completed all relevant sections of this application form and signed it.
	Enclosed
	Tick

	Designs or other plans of the proposal


	

	Completed cashflow spreadsheet


	

	Quotes from suppliers/contractors


	

	Evidence of any other funding


	

	Last two years of certified trading accounts


	

	Business plan for the operation of the additional capacity

	



